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Step # 1 –
Have teacher save the file as an adobe PDF prior to emailing to you or putting on a USB stick to give you; this can be done by selecting Save As > Save As Type > PDF
Or
	Open Powerpoint document. Select File > Save as > Save as Type: PDF
	
Step # 2 –
· Log into the scan version of Kurzweil: use the scan code (this will not work in the learn station version)
· Select open > find file (it should be in PDF format, not PowerPoint format) > then open the file
** This pulls each slide in as an entire page.
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